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Introduction

Gamuda has taken the initiative to
adopt SAP Ariba for all tendering
events, for greater transparency and
accountability.

All vendors are required to submit
their responses electronically through
SAP Ariba.

There is no subscription fee to get
onboard SAP Ariba. There are also no
fees to participate in any subsequent
sourcing events.
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SOURCING EVENT PARTICIPATION

This section explains how to participate in a sourcing event, i.e. Request for Proposal (RFP) and e-Bidding.




Sourcing Event Participation
Overview

Here are the types of sourcing events that Gamuda conducts.

& 8]

1. Request for Proposal 2 e-Biddi
(RFP) . e-Bidding

Note: This listis not exhaustive and only depicts the events relevant to this user guide.
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1 RESPONDING TO A REQUEST FOR PROPOSAL (RFP)

This sectionexplains how to participate in an RFP event.
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Sourcing Event Participation
RFP Overview

Below are the required steps for existing Gamuda suppliers to respond to a

RFP event once they have been invited to participate.

EVENT
INVITATION

ACCESSING
THE EVENT

RESPONDING
TO THEEVENT

la. Receive RFP event

email invitation
(See page 8)

2a. Log invia link

included in email
(See page 9)

3a. Selectline items or
lots
to participate in
(See page 12)

2b. Choose event with

Status: Open
(See page 10)

3b. Populate pricing for

each line item/lot
(See page 13)

2c. Click

Intend to Participate
(See page 11)

3c. Click

Submit Entire Response
(See pages 14-16)
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Sourcing Event Participation: RFP

1la. Receive RFP event email invitation

When a supplier is invited to a sourcing event, you will receive an email like below.

GAMUDA has invited you to participate in an event] Sourcing for Steel Bar (Example).

Gamuda Group Procurement

tome =

Gamuda Berhad

GAMUDA has invited you to participate in the following event: Sourcing for

= GAMUDA

Inbox x wm 4

10:51 AM (0 minutes ago) Y7 4=

Steel Bar (Example). The event is set to begin on Wednesday, September 26,

2018 at 10:23 AM, Malaysia Standard Time.

Use the following username to log in to Gamuda Berhad events: (Supplier’s
Email).

I Click Here to access this event.:

> Click link to SAP

When you click this link, log in with your username and password. You will
then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event.

If you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or log in using your existing Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event.

Ariba Supplier
Portal
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Sourcing Event Participation: RFP

2a. Log in via link included in emall
Loginto the SAP Ariba Supplier Portal using your existing username and password.

SAP~ Ariba Sourcing ~ @

SAP Ariba
Your feedback matters!

SAP Ariba is intensely focused on making your
relationship with us successful. We want to hear
about your experience as a valued SAP Ariba
supplier - five to ten minutes of your time is all it
takes far your voice to be heard.

Supplier Login

Forgot Username or Password

v
Enter your username
and password, then click
Login
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Sourcing Event Participation: RFP

2b. Choose Event with Status: Open

Under the Events section, sourcing events that are openfor bidding will appear under the Status: Open
subsection.

SAP Ariba Proposals & Questionnaires ~ Standard Account Upgrade TEST MODE
There are no maiched posiings

Welcome to the Ariba Spend Management site. This site assists in
identifying world class suppliers who are market leaders in quality,
service, and cost. Ariba, Inc. administers this site in an effort to

@

LR

ensure market integrity. m GA M U DA

Events

Title D End Time | Event Type

> Status: Completed (2)

¥  Status: Open (1)

ISourcmg for Steel Bar ( Example)\ CIICk On the SOUI’CIﬂg event 5 PM RFP
Status: Pending Selection na me tO aCCESS the eve nt

Registration Questionnaires details

Title 1D End Time |

¥  Status: Open (1)

Supplier Registration Questionnaire Doc1471227571 10/24/2018 938 AM

Status

Invited

©)
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Sourcing Event Participation: RFP
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2c. Click Intend to Participate

Review the sourcing event details, then click Intend to Participate.

SAP Ariba Proposals & Questionnaires

Standard Account

Upgrade TEST MODE @

R @

< Go back to Gamuda Berhad - Dashboard

Event Details

Event Messages

Download Tutorials

¥ Checklist
1. Review Event Details
2. Select Lots

3. Submit Response

v Event Contents
All Content
1 Introduction
2 Commercial Terms

3 Pricing

11

Desktop File Sync

trz Doc1472694449 - Sourcing for Steel Bar (Example)

Time remaining

00:12:35

You must decide whether or not you intend to participate in this event.

Download Content

Intend to Participate

Decline to Participate

‘ ‘ Print Event Information ‘

Introduction A B C D

Name 1

(Section 1 of 3) Next »

1 Introduction

Click Intend to
Participate

» Next Section: Commercial Terms
Event Overview and Timing Rules

Owner:  Mura Azima Binti Madzlan (&)

Currency: Malaysian Ringgit

Event Type: RFP

Publish time-  8/25/2018 2:15 PM
Due date:  9/25/2018 2:45 PM
Specify how lot bidding will begin and end:  Parallel ()
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Sourcing Event Participation: RFP

3a. Select line items or lots to participate in

The available lots for bidding will appear. Choose either to bid on certain lots or all lots.

SAP Ariba Proposals & Questionnaires v  Standard Account | Upgrade = TEST MODE & W @

< (Go back to Gamuda Berhad - Dashboard Deskiop File Sync

Select Lots Doc1472694449 - Sourcing for Steel Bar (Example)

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot; once you submit a response you cannot withdraw it
v Checklist

1. Review Event Details
Select Lots Select Using Excel

2. Select Lots

vailable for Bid- 1. Selectthe items or lots to =
Name bld On

21 Stainless Steel Round Bar

3. Submit Response

2.2 Stainless Steel Angle Bar

2.3 Stainless Steel Flat Bar

«I«««H

24 Stainless Steel |-Beam

2. Then clickon Submit Selected Lots

to proceed

Cancel

12
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Sourcing Event Participation: RFP

3b. Populate pricing for each line item/lot

Enter the proposed price for each line item/lot, ensuring that the proposed price and Extended
Price calculated by the system are correct.

SAP Ariba Proposals & Questionnaires ~  Standard Account | Upgrade @ TESTMODE {g.} LR @

< (Go back to Gamuda Berhad - Dashboard Desktop File Sync

. Ti

Console tx Doc1472694449 - Sourcing for Steel Bar (Example) dgeé?g%ng
Event Messages

Response History All Content = ¥
v Checklist Name t Price Quantity Extended Price

1 Introduction
1. Review Event Details

¥ 2 Commercial Terms 0.000 MYR
2. Select Lots I 21 Stainless Steel Round Bar * 10,000 MYR Enter p ro pose d 0.000 MYR

3. Submit Response 2.2 Stainless Steel Angle Bar 1 5.000 MYR p rlce for e aC h |Ine 000 MYR

— item/lot
23 Stainless Steel Flat Bar 10.000 MYR 000 MYR
¥ Event Contents 24 Stainless Steel I-Beam * 1 25 000 MYR 300 Pieces 7,500,000 MYR
Al Content 5 Beinimn =
(*) indicates a required field

1 Introduction

Submit Entire Response Update Totals ‘ Save ‘ | Compose Message ‘ ‘ Excel Import

2 Commercial Terms

3 Pricing
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Sourcing Event Participation: RFP

3c. Click Submit Entire Response

To submitresponse, click Submit Entire Response

SAP Ariba Proposals & Questionnaires v  Standard Account | Upgrade @ TEST MODE @ LR @

< Go back to Gamuda Berhad - Dashboard Desktop File Sync

Time remaining

Console > Doc1472694449 - Sourcing for Steel Bar (Example) 00:00:58

Event Messages

Response History All Content = v
v Checklist Name t Price Quantity Extended Price

1 Introduction
1. Review Event Details

¥ 2 Commercial Terms 30,000.000 MYR
*
2. Select Lots 2.1 Stainless Steel Round Bar 10.000 MYR 1,000 Pieces 10,000.000 MYR
s *
3. Submit Response 22 Stainless Steel Angle Bar 15.000 MYR 500 Pieces 7,500 000 MYR
*
2.3 Stainless Steel Flat Bar 10.000 MYR 500 Pieces 5,000.000 MYR
*
EpEentCanents 2.4 Stainless Steel I-Beam 25.000 MYR 300 Pieces 7,500.000 MYR
Al Content o Beiaien =
(*) indicates a required field

1 Introduction

Submit Entire Response

‘ Save ‘ | Compose Message ‘ ‘ Excel Import

2 Commercial Terms

3 Pricing

Click Submit Entire Response
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Sourcing Event Participation: RFP

3c. Click Submit Entire Response (Cont’'d)

A pop-up will appear to confirm proposal.

v Submit this response?

n@* Click OK to confirm

proposal

= GAMUDA
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Sourcing Event Participation: RFP

3c. Click Submit Entire Response (Cont’'d)

A confirmation of your proposal submissionwill appear at the top of the screenin green.

SAP Ariba Proposals & Questionnaires v  Standard Account | Upgrade | TESTMODE & IR @

< Go back to Gamuda Berhad - Dashboard Desktop File Sync

Time remaining

Console > Doc1472694449 - Sourcing for Steel Bar (Example) 00:00:11

Event Messages I J Your response has been submitted. Thank you for participating in the event. I

Response History

v Checklist

1. Review Event Details

All Content =
2. Select Lots
Name t Price Quantity Extended Price
I 3. Submit Response 1 Introduction
¥ 2 Commercial Terms 30,000.000 MYR
¥ Event Contents 2.1 Stainless Steel Round Bar 10.000 MYR 1,000 Pieces 10,000.000 MYR
2.2 Stainless Steel Angle Bar 15.000 MYR 500 Pieces 7,500.000 MYR
All Content
2.3 Stainless Steel Flat Bar 10.000 MYR 500 Pieces 5,000.000 MYR
1 Introducti
nireduEtion 24 Stainless Steel [-Beam 25.000 MYR 300 Pieces 7,500.000 MYR
2 Commercial Terms 3 Pricing
3 Pricing

Compose Message
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2 PARTICIPATING IN AN E-BIDDING EVENT

This sectionexplains how to participate in an e-Bidding event.
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Sourcing Event Participation
e-Bidding Overview

Below are the required steps for existing Gamuda suppliers to respond to an e-Bidding event once they have
beeninvited to participate.

EVENT
INVITATION

ACCESSING
THE EVENT

RESPONDING TO
THE EVENT

la. Receive e-bidding

event email invitation
(See page 19)

2a. Login via link

included in email
(See page 20)

3a. Selectline items or

lots to participate in
(See page 22)

2b. Click

Intend to Participate
(See page 21)

3b. Populate pricing

for each line item/lot
(See page 23)

5= GAMUDA

3c. Click
SubmitEntire

Response
(See page 24-26)

3d. Monitor your e-

bid(s)
(See page 27-28)
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Sourcing Event Participation: e-Bidding

la. Recelive e-Bidding event email invitation
When a supplier is invited to a sourcing event, you will receive an email like below.

GAMUDA has invited you to participate in an event! Sourcing for Steel Bar (Example).]| inoox x

Gamuda Group Procurement 10:51 AM (0 minutes ago)
tome -

Gamuda Berhad

GAMUDA has invited you to participate in the following event: Sourcing for
Steel Bar (Example). The event is set to begin on Wednesday, September 26,
2018 at 10:23 AM, Malaysia Standard Time.

Use the following username to log in to Gamuda Berhad events: (Supplier's
Email).

I Click Here to access this event. |

s &2

W .

> Click link to SAP

When you click this link, log in with your username and password. You will
then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event.

If you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or log in using your existing Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event.

Ariba Supplier
Portal

= GAMUDA
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Sourcing Event Participation: e-Bidding

2a. Log in via link included in email

Log into the SAP Ariba Supplier Portal using your existing username and password.

SAP Ariba
Your feedback matters!

SAP Ariba is intensely focused on making your
relationship with us successful. We want to hear
about your experience as a valued SAP Ariba
supplier - five to ten minutes of your time is all it
takes far your voice to be heard.

Supplier Login

Enter your username and

password, then click Login
THE BEST RUN w

£ 19962019 Ariba, Inc. All rights reserved SAP Ariba Privacy Statement Security Disclosure  Terms of Use
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Sourcing Event Participation: e-Bidding

2b. Click Intend to Participate

Review the sourcing event details, then click Intend to Participate.

SAP Ariba Proposals & Questionnaires ~ Standard Account | Upgrade @ TEST MODE

= Go back to Gamuda Berhad - Dashboard

Time remaining in open bidding

23:58:48

Event Details E Doc1472789232 - Sourcing for Steel Bar (Example)

Event Messages You must decide whether or not you intend to participate in this event.
Download Tutorials

Download Content ‘ Intend to Participate ‘ Decline to Participate ‘ ‘ Print Event Information ‘
v Checklist

1. Review Event Details Introduction (Section 1 0f 3) Next » =
2. Select Lots Name Click Intend to
1 Introduction Partl C | pate

3. Submit Bids
» Next Section: Commercial Terms

Event Overview and Timing Rules
v Event Contents

All Content Owner.  Nura Azima Binti Madzlan () Currency. Malaysian Ringgit
Event Type.  Auction
1 Introduction Publish lime.  9/25/2018 555 PM

Response end time.  9/26/2018 555 PM
2 Commercial Terms )
Specify how lot bidding will begin and end:  Parallel (@

3 Pricing Allow bidding overtime: No (@)
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Sourcing Event Participation: e-Bidding

3a. Select line items or lots to participate in

The available lots for bidding will appear. Choose either to bid on certain lots or all lots.

SAP Ariba Proposals & Questionnaires v  Standard Account | Upgrade | TESTMODE

@

R @

< Go back to Gamuda Berhad - Dashboard Deskiop File Sync

Select Lots Doc1472789232 - Sourcing for Steel Bar (Example)

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot, once you submit a response you cannot withdraw it.
v Checklist

1. Review Event Details

Select Lots Select Using Excel
2. Select Lots
3. Submit Bids Lots Available for Bidding , 1. Selectthe items or lots to
Name bld On Status
v 2.1 Stainless Steel Round Bar Open
v 22 Stainless Steel Angle Bar Open
v 2.3 Stainless Steel Flat Bar Open
v 2.4 Stainless Steel I-Beam Open
—

ol 2. Then click on Submit

Selected Lots to proceed

Cancel

Cancel

= GAMUDA
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Sourcing Event Participation: e-Bidding

3b. Populate pricing for each line item/lot

Bid by keying in the price for each line item/lot.

SAP Ariba Proposals & Questionnaires v Standard Account | Upgrade @ TEST MODE @ R ®

< Go back to Gamuda Berhad - Dashboard Desktop File Sync

Console = Doc1472789232 - Sourcing for Steel Bar (Example) Egeé?gng " open bidding

Event Messages
Response History All Content m

¥
Checklist My Response Leading
v Checklis!
Name 1 Rank Price Quantity Extended Price Price
1. Review Event Details 1 Introduction
2. Select Lots ¥ 2 Commercial Terms 30,000.00 MYR
. * . . -
| 3. Submit Bids 21 Stainless Steel Round Bar | oo MR e ] Input price to be submitted as
22 Stainless Steel Angle Bar * 1500 MYR bid
*
v Event Contents 2.3 Stainless Steel Flat Bar 10.00 MYR 2
. Input decrement from
| All Content 2.4 stainless Steel |-Beam 2500 MYR pl‘eVIOUS bld
D Deiaimea

1 Introduction zoecrement selected items tl I - 3 - Ap p Iy d eC re m e nt based O n

2 Commercial Terms preVIOUS blddlng prlce

3 Pricing Submit Entire Response Update Totals ‘ Save | | Compose Message | | Excel Import |
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Sourcing Event Participation: e-Bidding

3c. Click Submit Entire Response

Ensure that the proposed price and Extended Price calculated by the system are correct, then click Submit Entire
Response.

SAP Ariba Proposals & Questionnaires ~  Standard Account | Upgrade | TESTMoDE S )
< Go back to Gamuda Berhad - Dashboard Desktop File Sync
. Time remaining in open bidding
Console = Doc1472789232 - Sourcing for Steel Bar (Example) 93:52:92
Event Messages
Response History All Content m | oy
My Response Leadin
v Checklist v ResP ¢
Name 1 Rank Price Quantity Extended Price Price

1. Review Event Details 1 Introduction

2. Select Lots ¥ 2 Commercial Terms 30,000.00 MYR

| 5 Submit Bids 21 Stainless Steel Round Bar * 1000 MYR 1,000 Pieces 10,000.00 MYR
22 Stainless Steel Angle Bar * 1500 MYR 500 Pisces 750000 MYR

v Event Contents 2.3 Stainless Steel Flat Bar * 10.00 MYR 500 Pieces 5,000.00 MYR
| Al Content 24 Stainless Steel I-Beam *1 9500 MYR 300 Pisces 750000 MYR

1 Introduction i
zecrement selected items by Apply (*) indicates a required field
()

2 Commercial Terms

3 Pricing Submit Entire Response Update Totals ‘ Save | | Compose Message | | Excel Import

Click Submit Entire
Response
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Sourcing Event Participation: e-Bidding

3c. Click Submit Entire Response (Cont'd)

A pop-up will appear to confirm bid submission.

v/ Submit this response?

Click OK to submit

Click OK to confirm bid
submission

= GAMUDA
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Sourcing Event Participation: e-Bidding
3c. Click Submit Entire Response (Cont'd)

A confirmation of your bid submissionwill appear at the top of the screenin green.

SAP Ariba Proposals & Questionnaires ~  Standard Account | Upgrade | TESTMoDE @ LR ®

= o back to Gamuda Berhad - Dashhoard Desktop File Sync

Time remaining in cpen bidding

Console . Doc1472789232 - Sourcing for Steel Bar (Example) 23:37:33

Event Messages I \/ Your response has been submitted I

Response History

¥ Checklist
All Content = ¥
1. Review Event Details
My Response Leading
2. Select Lots Name 1 Rank  Price Quantity Extended Price Price
1 Introduction
3. Submit Bids
¥ 2 Commercial Terms 30,000.00 MYR
*
2.1 Stainless Steel Round Bar 1 B | 1000 MYR 1,000 Pieces 10,000.00 MYR 10.00 MYR
v Event Contents
*
22 Stainless Steel Angle Bar 1 EI 15.00 MYR 500 Pieces 7,500.00 MYR 15.00 MYR
| All Content .
2.3 Stainless Steel Flat Bar 1 EI 10.00 MYR 500 Pieces 5,000.00 MYR 10.00 MYR
1 Introduction -
2.4 Stainless Steel -Beam 1 EI 25.00 MYR 300 Pieces 7,500.00 MYR 25.00 MYR
2 Commercial Terms 5 Deimimn -

3 Pricing pecrement selectedtems &y Apply (*) indicates a required field

Y%

¥ Choose Lot ‘ Take Lead v | ‘ Update Totals | ‘ Reload Last Bid | ‘ Save | ‘ Compose Message

Submit Entire Response

Excel Import

View all Ints
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Sourcing Event Participation: e-Bidding
3d. Monitor your e-bid(s)

Under Event Contents, bid ranks are shown. This indicates current price ranking in relation to other
bids.

SAP Ariba Proposals & Questionnaires ~ Standard Account | Upgrade W TEST MODE @ LR ®
= o back to Gamuda Berhad - Dashhoard Desktop File Sync

Time remaining in cpen bidding

Console . Doc1472789232 - Sourcing for Steel Bar (Example) 23:37:33

Event Messages

Response History \/ vourresponse fizs been submited Keep mOnItOI’Ing yO Ur e-bIdS
N throughout the event

All Content '
1. Review Event Details
My Response Leading

|
«

2. Select Lots Name 1 Rank Price Quantity Extended Price Price
1 Introduction
3. Submit Bids
¥ 2 Commercial Terms 30,000.00 MYR
*
2.1 Stainless Steel Round Bar 1 B | 1000 MYR 1,000 Pieces 10,000.00 MYR 10.00 MYR
v Event Contents
*
22 Stainless Steel Angle Bar 1 EI 15.00 MYR 500 Pieces 7,500.00 MYR 15.00 MYR
| All Content .
2.3 Stainless Steel Flat Bar 1 = 00 MYR 500 Pieces 5,000.00 MYR 10.00 MYR
1 Introduction -
2.4 Stainless Steel -Beam 1 EI 25.00 MYR 300 Pieces 7,500.00 MYR 25.00 MYR
2 Commercial Terms 5 Deimimn — -
3 Pricing 0Z.te&:remem selected items by Apply {*) indicates a required field
v Choose Lot Submit Entire Response ‘ Take Lead v | ‘ Update Totals | ‘ Reload Last Bid | ‘ Save | ‘ Compose Message

Excel Import

View all Ints
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Sourcing Event Participation: e-Bidding

3d. Monitor your e-bid(s)

Under ChooseLot, the bid history for each line item/lotis shown.

v Event Contents meies W o

All Content

Price - Stainless Steel Round Bar

1 Introduction

1030

2 Commercial Terms 1010
9.90
3 Pricing 870
950
230
= 510
=
¥ Choose Lot £ g
8.70
View all lots 830
8.30
8.10
2.1 Stainless Steel 7.90
Round Bar 770
6:16 PM 6:20PM PM
Time
2.2 Stainless Steel * Lead
Angle Bar

2.3 Stainless Steel
Flat Bar

:27 PM

Bid History

Participant Price 1 Submission Time
Supplier Co 800 MYR 626 PM
Supplier.Co 10.00 MYR 617 PM

y

Keep monitoring historical prices throughout
the event
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03 GETTING SUPPORT

Need some help? This section explains how to get support.
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Assistance from
Gamuda Group Procurement

Contact Gamuda Group Procurement for business support

and sourcing event related items such as:

I. Clarification on lot or line items in RFP/RFx or Auction
Ii. Event commercial terms

lii. Unable to participate in a sourcing event

Iv. Registration process

@ 1300 82 0030
(Monday — Friday, 9:00am — 5:00pm)

8 qgroup-procurement@gamuda.com.my
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Assistance from SAP Ariba

Contact SAP ARIBA for technical support such as:

I. Unable to login

ii. Unable to view a page on the SAP Ariba Supplier Portal
lii. Facing difficulty navigating SAP Ariba

] ) Click on the "?" icon
supplier.ariba.com
SAP” Ariba Sourcing ~ @)

SAP Ariba

Supplier updates: October 2019

Supplier Login

g
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Assistance from SAP Ariba

You will then be directed to the Help Center section

supplier.ariba.com

SAP~ Ariba Sourcing ~ & Help Center

o

SAP Ariba )
Supplier updates: October ; = Feriepamainerens (52

= Does Ariba offer live webinat

Introducing Suppli
for the latest Ariba
resources. See wh

Supplier Login

=

j Password Can'tlog in? Let us help you!

Click on Support
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